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SECTION I - GENERAL

1. PURPOSE. This regqulation prescribes policy, responsibilities
and administrative procedures for obtaining Federally funded,
leased commercial telecommunications services 1n support of
Caiifornia Army National Guard activities, facilities and units
and establishes procedures and responsibilities for the receipt
and payment of federal telecommunications invoices.

2. REFERENCES.

a. Army Regulation 105-23, Administrative Policies and
Procedures for Base Telecommunications seryices,

b. Army Regulation 105-10, Communications Economy and
Discipline.

¢. National Guard Regulation 105-23, Telephone Communication
Services.

3. DEFINITIONS.

a. CAUS«CA - Commercial Accounts Section, USPFO for
California.

b.- CAUS-CE - Communications-Electronics Section, USPFO for
California.

¢, -LAUS-PC - Purchasing'and Contracting Division, USPFO for
California.

d. "Certification" - The process by which the telephone
invoice i1s annotated to be correct.

e. "Class of Service" - The.designation that determines
those services (i.e., AUTOVON, WATS, Commercial long-distance,
etc.) to which a main station has access.

f. Commercial Telephone Company - A business engaged in the
act of providing telecommunications services and equipment.
Examples are: Pacific Bell; General Telephone and Electric
{(GTE); American Telephone and Telegraph (AT&T); and Continental

0

Telephone Company of California (CONTEL).

g. Credit Card Holder - An individual who is issued a
Federal telephone credit card.

~h. Fund Manager - An officer responsible for Federal
communication funds.
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i. Invoice - For the purpose of this regulation, invoice
refers to a bill submitted for payment of telecommunications
services provided by a commercial telephone company.

Jo "Invoice Certification Package" - A package submitted
monthly from the user to the USPFO Communications-Electronics
(CAUS-CE) Section for the payment of a commercial
telecommunications invoice,

k. Local Service Request (LSR), DA Form 3938 - This form is
submitted from the user to the USPFQO (CAUS-CE) to request Federal
telecommunications services (including telephone credit cards).

1. Nonrecurring Charges - A one-time fee applied by a
commercial telephone company for installing, reinstalling or
relocating trunks, tie lines or special equipment.

m. OfficiafYAuthorized Call - A call placed to conduct
official government business as necessary to carry out an
assigned mission.

n. Recurring Charges - Fixed monthly charges for services
and equipment (e.g. mainlines, extensions and telephone leasing).

o. Shali - Denotes the imperative.

p. Security Access Code - A four (4) digit numerical code
used in conjunction with a telephone credit card number to place
telephone credit card calls. A credit card call cannot be placed
without the Security Access Code. {The Security Access Lode is
similar.to the personal identification number (PIN)} you must
enter when using a bank "Versatel" card.) Access to Security
Access Codes must be safequarded at all times.

g. Telecommunications Services - Al]l leased or owned non-
radio voice/data services. Telecommunications includes the
"Services" (i.e. number and type of communication lines) and
"Equipment" (i.e. number and type of phones and associated
equipment) provided to the user.

r. Toll Calls - A flat or measured service rate for local
and long distance telephone calls. A toll call is any number
which requires a one (1) to be dialed before dialing the phone
number.

s. User - The requestor and recipient of telecommunications
services.
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t. USPFO for CA - United States Property and Fiscal Officer
for California.

u. "Verification" - The process by which the local fe1ephone
invoice is checked against authorized toll calls or charges; thus
all calls/charges are "verified" as being correct and payable.

4. RESPONSIBILITIES.

a. The 0ffice of the United States Property and Fiscal
Officer (QUSPF(O) for California - Responsible for the supervisian
and administration of Federal telecommunications services. :
Responsibilities of elements comprising the QUSPFQ are as
follows:

(1) CAUS-CE - The Telecommunications-Electronics Section
is responsible-for: ’

(a) Authorizing and processing all written requests
for Federal telecommunications services., Included are requests
pertaining to the initiation or termination of telecommunications
services .and the installation, reinstallation or relocation of
equipment.

(b} Responsible for auditing Federal
telecommunications invoices in accordance with paragraph 5-16, AR
105-23.

(2) CAUS-CA - The USPFO Commercial Accounts Section is
responsible for processing Federal telecommunications invoices
for payment to the Finance and Accounting Officer- (F&AQ),
Presidic of San Francisco.

b. Fund Manager - The officer responsible for controlling
and reconciling obligations and commitments of Federal funds for
Federal telecommunications services is responsible for:

(1) Certifying that funds are available for requested
telecommunications services.

(2) Ensuring that no telecommunications services or
equipment are ordered, installed, moved or removed without prior
written authorization from CAUS-CE.

(3) Certifying Federal telecommunications invoices for
propriety and completeness.

(4) Facilitating in the coordination of user requests
for Federal telecommunications services with the UYSPFQ
Telecommunications~-Electronics (CAUS-CE) Section.

3
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(6) Complying with guidance provided by the QUSPFO
(CAUS-CE).

(6) Preparing budget justification and estimates for
telecommunications.

€. User - The requestor and recipient of telecommunications
services and equipment is responsible for:

_ (1) Ensuring that proper standards of economy and
discipline are maintained in accordance with AR 105-10 when using
telecommunications systems.

{2) Limiting calls to those that are official and
authorized.

(3) Eﬁsuring that no telecommunications services or
equipment are ordered, installed, moved or removed without prior
written authorization from CAUS-CE.

(4} Complying with guidance provided by the USPFO (CAUS-
CE) and the telecommunications Fund Manager.

SECTION II - REQUESTING FEDERAL TELECOMMUNICATIONS SERVICES

5. PURPOSE. This section outlines policy, responsibilities and
administrative procedures for requesting Federal
telecommunications services.

6. CONTACT WITH TELEPHONE COMPANY. Users and fund Managers are
prohibited by law, regulations and directives from ordering,
changing or discontinuing Federal telecommunications services and
equipment. The USPFO Communications-Electronics Section is the
only one authorized to initiate such actions with a local
commercial telephone company. A user or Fund Manager may,
however, contact the local telephone company for the following
reasons:

a. To report trouble and to request repair. NOTE: A
Federally owned piece of telecommunications equipment (i.e.,
telephone, switchboard, etc.) or system may only be serviced
after a service contract has been approved by the USPFO
Purchasing and Contracting (CAUS-PC) Division.
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b. To request rates; obtain cost estimates; identify
problems; and to obtain answers to questions concerning the
planning of telecommunications systems alterations. Such
contacts ‘are for informational purposes only.

C. To reconcile invoice discrepancies; obtain additional or
corrected copies of current or previous invoices; jdentify
unofficial/unauthorized toll calls and to report the installation
of unauthorized equipment or services.

7. ADMINISTRATION, The following sequence of events explains
the administrative procedures involved in ordering, changing or
discontinuing Federal telecommunications services:

a. User., The user, upon identifying a need for a new or
change in telecommunications service, will contact the local
telephone company to obtain a "Cost Estimate” for the
services/equipment desired. (This contact is for informational
purposes only). Requests for a new or change in
telecommunications service, and for telephone credit cards, will
be submitted on a Local Service Request (LSR), DA Form 3938,
Appendix A. In addition, the user will, by letter or
Disposition Form, provide justification for the request. The
justification letter will include the specific details of the
request; cost estimates; the name of the telephone company and
the name and number of the telephone representative contacted,.
The justification letter, along with the original copy and two
(2) additional copies of the Local Service Request, will be
forwarded through appropriate command channels to the user's
telecommunications Fund Manager for funding approval. The user
will complete the DA Form 3938 as follows: -

(1) Block #1 - Enter the date the new or change to
telecommunications services/equipment is required. The user must
ensure that enough lead time is provided in order for the USPFO
Communications-Electronics Section to approve authorization for
the request, to contact the local telephone company, and to allow
the local telephone company to perform the requested services.

(2) Block #2 - Enter: USPFO for California, ATTN:
CAUS-CE, P.0. Box 8104, San Luis Obispo, California 934033-8104.

(3) Block #3 - Furnish the name and telephone number of
the individial who has specific knowledge of the details of the
request (i.e. what services/equipment are to be ordered, changed °
or discontinued, and the location(s) affected).

(4) Block #4 - Enter the number of main lines,
extensions and/or phones to be installed, moved or removed.

5
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(5) Block #b - Use Block #5 to provide in detail the
specifics of the request and to further identify the information
provided in Block #4, above. If the request involves an order
for telephone credit cards, the information required by Section
1V, Federal Telephone Credit Cards, will be entered in Block #5.
The user must ensure that sufficient space (2 full lines) remains
in Block #5 in order for the Fund Manager to enter the
appropriate funding (accounting classification) information. If
more space 15 required to explain the specifics of the request in
detail than continue the narrative on a separate sheet of paper
and attach it to the Local Service Request (DA Form 3938).
tnsure the attached piece of paper references the DA Form 3938 to
which it pertains.

(6) Block #6 - If the request involves the move or
removal of equipment, provide the equipment's present location.

(7) Block #7 - If the request involves the
installation of equipment, enter the proposed location of the
equipment.

(8) Block #8 - Leave blank.
(9} Block #9 - Leave blank.
(10) Block #10 - For services: identify, if known, the

specific class of service (e.g., AUTOVON, WATS or commercial
long-distance) desired. Refer to NGR 105-23 for definitions of
"Class of Service", or contact the USPFO Communications-
Electronics Section at AUTOVON 878-9124 or Commercial (805) 544-
4900, Ext. 9124, for assistance.

(11) Block #11 - Enter the total number and type (i.e.,
Singie Line Touch Tone; Six-button sets with hold and 1ights;
Single Line Rotary Phone; Intercom Equipment, Teletype, Modem
Equipment, etc.) currently installed at the activity concerned.

(12) Block #12 - Enter the date the Local Service
Request is prepared.

(13) Block #13- To be completed by the Fund Manager
only.

(14) Block #14 - To be signed by the Fund Manager only.

(15) Block #15 - Leave blank.

{16) Block #16 - To be completed by the USPFO
Communications-Electronics (CAUS-CE) Section only.
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b. Fund Manager. The telecommunications Fund Manager will:

(1} Review the Local Service Request (DA Form 3938) for
content and clarity.

(2) Enter the appropriate funding (accounting
classification) information in Block #5 of the LSR: enter their
typed name in Block #13; and certify that funds are available for
the requested telecommunications services by signing Block #14,
"Signature of Validating Official".

(3) Forward the original copy and one (1) additional
copy of the Local Service Request, along with a copy of the
user's justification letter, to the USPFO, ATTN: CAUS-CE, P.O.
Box 8104, San Luis Obispo, California 93403-8104.

(4) Assist in coordinating the user's request {LSR) with
the USPFO Communications-Electronics (CAUS-CE) Section as
required.

SECTION III - PHONE BILLS

8. PURPOSE. This section prescribes policy, responsibilities,
and administrative procedures for the receipt and payment of
invoices for Federally funded telecommunications services,
Payment of State funded telecommunications services invoices
should be accomplished as outlined in CAL ARNGR 105-1.

9. RESPONSIBILITIES.

a. Commercial Accounts (CAUS-CA)}, USPFO. Responsible for
processing Federal telecommunications invoices to the Finance and
Accounting Officer (F&ADQ), Presidio of San Francisco, for
payment.

b. Fund Manager. Fund Managers are responsible for the
following concerning the payment of Federal telecommunications
invoices:

(1) Certifying that Federal funds are available for the
payment of invoices for Federal telecommunications services.
Refer to CAL ARNGR 37-4 (Administrative Control of Federal Funds)
for administrative guidance relative to controlling Federal
funds.

(2) Certifying the propriety of telecommunications
invoices receijved from the user. The Fund Manager may require
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the user to certify invoices, however, the overall responsibiliity
for reviewing and certifying completed "Invoice Certification
Packages" (to preclude fraud, waste or abuse of
telecommunications services) cannot be delegated. Therefore, the
"Federally Supported Telecommunications Invoice Certification
Package" DF (Appendix B) shall be signed by the Fund Manager
having financial responsibility for the telecommunications funds.

(3) Ensuring the collection of funds for all
unauthorized/unofficial calls or charges that appear on the
invoice. C

(4) Ensuring telephone  invoices are submitted to the
USPFO Communications-Electronics Section as outlined in paragraph
11, Monthly Invoice Certification.

¢c. User, . The user is responsible for the following: .

(1) Reconciling telecommunications invoices with the
commercial telephone company; identifying incorrect equipment or
installation charges; identifying unauthorized/unofficial toll
calls and charges and obtaining additional or corrected copies of
current or previous invoices.

{2) lIssuing, controlling and accounting for ail
telephone credit cards issued for official use, as outlined in
Section IV, Federal Telephone Credit Cards.

(3) Ensuring telecommunications invoices are submitted
to the Fund Manager as outlined herein,.

10, BILLING. The monthly telephone company invoice will be
forwarded from the commercial telephone company directly to the
user, One section of the invoice (normally the first or the last
page) will indicate "Total Charges Current Month or "Current
Charges Due by {(date),"” This is the portion of the invoice which
the user must verify and the Fund Manager must certify. Examples
of invoice pages from various commercial telephone companies
reflecting "Charges Due" are provided in Appendicies { through I.
The invoice will normally contain the following certifiabie
recurring and nonrecurring charges:

a. Monthly Service Charge.
b. Monthly Equipment Charge.
¢c. Zone/Message Units (Lease Time Usage Charges).

d. Deaf Equipment Charges.
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e. VYarious Public Utility Commission (PUC) Approved
Surcharges.

f. 'Long Oistance Toll Charges (to include telephone credit
card calls),.

g. Service Connection and Modification Charges. These
charges are normally itemized on the last page of the invoice.

11. MONTHLY INVOICE CERTIFICATION. Telephone invoice cert-
ifications will -be accomplished monthly for each billing number,
The following sequence of events explains the procedures involved
in implementing official policy and regulations concerning the
certification and payment of Federally supported
telecommunications invoices:

a. User --Users will:

{1) Review the telephone invoice and reconcile any
identified discrepancies with the telephone company.
Unauthorized/unofficial calls will be identified by circling the
number in red and annotating the call as "Unofficial™ (next to
the number on the invoice). (See “"Sample" in Appendix J.)

(2) Users are responsible for the recovery of toll
charges for unofficial/unauthorized telephone calls. In addition
to the toll call charge, a $7.00 "Administrative" charge is to be
collected for each call. Payment will be made by money order or
cashier's check (personal checks prohibited) made payable to:
"F&AOQ, US Army, Presidio of San Francisco, CA". Do not make the
cashien's check or money order payable to the US Treasury or the
commercial telephone company. Unofficial/unauthorized toll call
charges; the "Administrative" charge and the cost of the money
order/cashier's check will be paid by the individual who placed
the unofficial/unauthorized calls.

(3) Users will forward the complete original copy, and
one (1) additional complete copy of the annotated bill; the money
order/cashier's check for unofficial/unauthorized toll call
charges (as applicable) and the original copy of DA Form 360,
Report of Authorized Toll Telephone Calls, (as applicable) to
their telecommunications Fund Manager within 5 working days of
receipt. (Refer to Section IV, paragraph 20, for requirements
pertaining to the completion and retention of DA Forms 360.)

{(4) In no event will failure to obtain payment for
unofficial/unauthorized toll call charges be used to retain an
invoice beyond the 5 day requirement. In the event the user 1is
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unable to make immediate collection (i.e., prior to the
submission of the invoice package to the Fund Manager) the user
will, upon receipt of the money order/cashier's check, forward
the payment; copies of the invoice pages annotated as
"Unofficial™ and the "Collection for Unofficial/Unauthorized Toll
Calls" DF (Appendix K) through their Fund Manager to the USPFO,
ATTN: CAUS-CA.

b. Fund Manager - Fund Managers will:

(1) Review the invoice and reconcile any identified
discrepancies (i.e. unofficial calls, installation/removal
charges, etc.} with the user. The Fund Manager will ensure that
payment for unofficial/unauthorized calls accompanies the
submitted invoice or is forwarded {[IAW paragraph 1la{4) below) as
soon as possible,

(2) Forward the complete original copy of the invoice;
the "Federally Supported Telecommunications-Invoice Certification
Package" DF (Appendix B) signed by the Fund Manager oniy and the
money order/casnhier's check (as applicable) to the USPFO, ATTN:
CAUS~-CA, P.0. Box 8104, Camp San Luis Obispo, CA 93403-8104,
within 2 working days of receipt. NOTE: Do not mail DA Forms
360 (Report of Authorized Official Toll Telephone Calls) for
credit card calls to the USPFO. DA Forms 360 are to be retained
by the Fund Manager (IAW Section IV, paragraph 20, Recording
Telephone Credit Card Calls).

{3} Failure to collect unauthorized/unofficial toll call
charges by a Fund Manager will not be a reason to delay holding
an invoice beyond the 2 day timeframe. The Fund Manager will
ensure that payment packages received from the user for after the
fact coilections are immediately forwarded to the USPFO, ATTN:
CAUS-CA.

(4) The USPFO Commercial Accounts Section (CAUS-CA) is
not responsible for responding to inquiries from the teiephone
company concerning toll call charges. Therefore, Fund Managers
will keep one (1) complete copy of the invoice; the original copy
of each DA Form 360 (as applicable); and a copy of the "Federally
Supported Telecommunications-Invoice Certification Package" DF to
respond to user/vendor inquiries and for audit trail purposes.

c. Commercial Accounts (CAUS-CA), USPFO - Upon receipt of
the monthly "Invoice Certification Package" by Commercial
Accounts it will be reviewed for proper certification and
completeness. Certification packages which are incomplete and/or
missing the Fund Manager's certification (i.e. signature} will be
returned to the Fund Manager for correction.

10
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12. LOSS OF TELECOMMUNICATIONS SERVICES. Users and Fund Managers
shall ensure that telephone invoices are certified and forwarded
for payment within the timeframes outlined in paragraph 11 above.
Failure to comply with the timely submission of invoices and/or
control the use of Federally funded telephones will result in the
loss of telecommunications services and/or disciplinary action,

SECTION IV - FEDERAL TELEPHONE CREDIT CARDS

13. PURPOSE. This section outlines the responsibilities and
administrative requirements for issuing, controlling and
accounting for Federal telephone credit cards.

14. RESPONSIBILITIES.

a. USPFO Communications-Electronics (CAUS-CE) Section. The
Communications-Electronics Section 1s responsible for the
following concerning federal telephone credit cards:

(1) Authorizing all written requests for telephone
credit cards.

(2) Auditing, for propriety, all documentation
supporting the use and control of telephone c¢redit cards as
retained by the user and Fund Manager,

b. Fund Manager. The Federal telecommunications Fund
Manager 1s responsible for:

(1) Estimating telephone credit card usage costs and
certifying that Federal funds are available to cover such costs.

(2) Forwarding all written requests for the issue of
telephone credit cards to the USPFO Communications-Electronics
(CAUS-CE) Section.

L {3) Certifying the propriety of credit card calls, as
indicated on the telecommunications invoice, to the user's DA
Forms 360 (Reports of Authorized Official Toll Telephone Calls).

c. User. The user is responsible for:

{1} Submitting written telephone credit card requests
through appropriate command channels to their telecommunications
Fund Manager.

(2) Establishing formal control registers for the issue,

receipt and accountability of all Federal telephone credit cards
receipted for from the USPFO Communications-Electronics Section.

11
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(3) Validating the propriety of credit card calls,
collecting payment for unauthorized/unofficial calls and

rectifying incorrect credit card call charges with the commercial
telephone company.

15, TELEPHONE CREDIT CARD USE. Telephone credit cards will only
be issued in exceptional cases and only upon approval by the
USPFO Communications-Electronics Section. Credit cards will only
be used for the following purposes:

a. For official use only.

b. When authorized credit card holders are away from their
permanent duty station and have a requirement to place official
calls.

¢. When a Government system (i.e. AUTOVON, WATS, etc.). is
not available for use.

16. ADMINISTRATION. The following sequence of events explains
the administrative procedures involved in requesting, issuing and
controlling telephone credit cards:

a. User, The user will, by letter or Disposition Form,
establish the necessity and 3ust1f1cat1on for the request. In
addition to the justification letter the user will prepare a
Local Service Request (LSR), DA Form 3938 (See Appendix A). The
LSR will include:

{1} The name, title, telephone number and.duty office
address of the individual who is to receipt for the cards and
therefore, assume overall responsibility for their control and
use.

{2) The name and complete mailing address of the
commercial telephone company providing Federal te]ecommun1cat1ons
services to the user.

(3} The telephone number to which the credit card calls
are to be billed. (Charges for credit card calls are inciuded on
the commercial telephone invoice of the installation/activity to
which the card is issued.

The justification letter, along with the original copy and two
(2) additional copies of the LSR (DA Form 39%3; will be

forwarded through appropriate command channels to the user's
telecommunications Fund Manager,

b. Fund Manager. The Fund Manager will:

12
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(1) Review the Local Service Request for content and
clarity. |If Federal funds are available to cover estimated
credit card usage costs, the Fund Manager will enter the
appropriate funding (accounting classification) information in
Block #5 of the LSR, enter their typed name in Block #13 and
certify fund availability by signing Block #14, "Signature of
Validating Official". The Fund Manager is the only individual
authorized to sign Block #14.

(2) Forward the original copy and one (1) additional
copy of the Local Service. Request, along with a copy of the
user's justification letter, to the USPFO, ATTN: CAUS-CE, P.O.
Box 8104, San Luis Obispo, .CA 93403-8104.

¢. USPFQ, Communications~Electronics {CAUS-CE) Section. The
USPFO Communications-Electronics (CAUS-CE) Section wiltl:

(1) Review the LSR for completeness (i.e. funding
citation and Fund Manager signatory approval). If complete, and
Justification is sufficient, CAUS-CE will process the request
with the appropriate commercial telephone company. The telephone
company will be instructed to send the card to the USPFQ
Communications-Electronics Section.

(2) Upon receipt of the card from the telephone company,
CAUS-CE will forward the card to the attention of the individual
indicated on the Local Service Request (DA Form 3938) who is to
assume overall responsibility for controlling the card and its
use. The card will be mailed "Registered Return Receipt
Requested” and will include a "Receipt for Federal Telephone
Credit Card" (Appendix L). The "Receipt for Federal Telephone
Credit” Card" wili only be signed by the individual who is to
assume overall responsibility for controlling the cards and their
use and then returned to the USPFO, ATTN: CAUS-CE., Receipts for
Federal Telephone Credit Cards" will be reviewed and revalidated
by CAUS-CE every six {6) months.

17. CREDIT CARD LIABILITY,

a, The individual issued the telephone credit card (i.e.
credit card holder) is the person financially responsible and
accountable for all credit card charges. The credit card holder
will pay for both the total amount of all unofficial/unauthorized
calls and a $7.00 per call "Administrative" charge. Payment for
such calls will be made in accordance with Section III, paragraph
11, of this regulation.

b. When any question arises concerning who is to pay for
unauthorized credit card calls and an individual cannot be

13
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positively identified as responsible, the person signing the
"Receipt for Federal Telephone Credit Card" will provide payment
for all questionabie calls and "Administrative" charges (IAW
Section IILI, paragraph 11).

18. CONTROL AND RELEASE OF TELEPHONE CREDIT CARD NUMBER. An
individual can place a telephone credit card call without being
in possession of the card, as long as the individual has the
compiete credit card number (to include the Security Access
Code). Therefore, it is essential that controls be established
"to prevent unauthorized individuals from gaining access to
Security Access Codes (i.e. from receipt/issue logs and from
current or previous credit card holders). Prior to issuing a
telephone credit card, the issuing authority shall inform the
individual being issued the card that the release of a telephone
credit card and/or number is prohibited under any and all
¢ircumstances and of the responsibilities (i.e. financial
liability) associated with the issue and receipt of a card.

19, LOSS OR THEFT OF TELEPHONE CREDIT CARD. The Tloss or theft of
a Federal telephone credit card shall be reported immediately to
both the USPFO Communications-Electronics (CAUS-CE) Section at
AUTOVON 878-9124 or Commercial {(805) 544-4900, Ext. 9124 and to
the person having overall responsibility for issuing and
controlling the card., Failure to immediately notify the offices
and individuals mentioned above shall make the credit card holder
financially liable for all costs associated with the card until
notification is made. The following information must be
provided:

a. Complete telephone credit card number (to include
Security Access Code). -

b. Name of the credit card holder who was in actual
possession of the card prior to loss or theft.

¢, Date and time of loss or theft.

d. Name and telephone number of a peint of contact for
providing further information or assistance if required.

20. RECORDING TELEPHONE CREDIT CARD CALLS.

a. Users of telephone credit cards will record all calls on
a DA Form 360, Report of Authorized Official Toll Telephone
Calls, Appendix M, A1l required information will be recorded, to
include:

(1) The date of the call.

(2) The credit card number {exluding the Security Access
Code).
14
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(3) The name of the person making the call.
(4) The number and place called.

b. Do not retain the DA Form 360 until it is completed on
both sides. The DA Form 360 must be submitted with the invoice
which reflects billing for the calls 1ogged on the DA Form 360.
Therefore, a new DA Form 360 will be initiated (as applicable) at
the start of each new billing period. Failure to record calls
may result in payment from the credit card holder.

¢. The DA Form 360 will be used by the user to verify
telephone credit card calls to the invoice, by the Fund Manager
to validate the propriety of calls when certifying the monthily
"Invoice Certification Package"” and by the USPFQ Communications-
Electronics (CAUS-CE)} Section when auditing the user's/Fund
Manager's documentation supporting credit card usage.

d. The DA Form 360 will be submitted with the monthly
“Invoice Certification Package" to the Fund Manager as outlined

in Section 111, paragraph 11. Note: Qriginal copies of Reports
of Authorized Official Toll Telephone Calis (DA Form 360) shall

be retained by the Fund Manager, and will not be forwarded to
CAUS-CE with the monthly "Invoice Certification Package”.

15
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US Government Pantng Oftco 1978—256.414

APPENDIX A
LOCAL SERVICE REQUEST {LSR) DATE SERVICE REQUIRED
For use of this form, ses AR 105-23; the proponant agency is the US Army Communications
Command [CC-OPS-OE) . Block #1
TO: NAME AND TELEPHONE NUMBER OF PERSON WITH EXACT
LOCATION KNOWLEDGE
Block #2
Block #3
THIS REQUEST IS FOR: A INSTALL REMOVE MOVE
[] LOCAL TELEPHONE SERVICE MAIN LINE '

EXTENSION(S)

WATS . 7
- Block #4 KEvis:

£X
8 OTHER
TELEPHONE NO

SPECIAL REQUESTS, WORK DETAILS, ADDITIONAL DIRECTORY AND NAME CHANGES, JUSTIFICATION, FUND CITE, ETE.

Block #5

PRESENT LOCATION QOF EQUIPﬂldENT PRESENT DIRECTORY LISTING (Mq. Div. Br, Sec)
Block #6 Block #8 (Leave Blank)
PROPOSED LOCATION OF EQUIPMENT PROPOSED Di RECTORY LISTING
Block #7 Block #9 (Leave Blank)
CLASS OF SERVICE DESIRED TOTAL TELEPHONES AT ACTIVITY CONCERNED
Block #10 Block #11
DATE OF REGUEST TYPED NAME OF REQUESTER SIGNATURE OF VALIDATING OFFICIAL
Block #12 Block #13 (Fund Manager Only) Block #14 (Fund Mapager Only)

INSTRUCTIONS: ALL COPIES WILL BE FORWARDED TD THE SUPPORTING C-£ QFFICER,

FOLLOWING CONSENT STATEMENT:

I (DO} (DO NOT) DESIRE TO HAVE MY HOME TELEPHONE NUMBER PUBLISHED IN
THE POST TELEPHONE DIRECTORY (ANDJ (NOR) LISTED IN THE POST OPERATCR
INFORMATION FILES. IT IS FURTHER UNDERSTOOD AND AGREED THAT CONSENT
OF LISTING AND PUBLICATION CONSTITUTES CONSENT TO PUBLIC DISCLOSURE.

-

Block #15 (Léave Blank)

NAME AND RANK

CONSENT STATEMENT: ALL UNOFFICIAL {CLASS B) MILITARY TELEPHONE SUBSCRIBERS WILL READ AND SIGN THE

Block #16:(Leave Blank) " FOR USE OF THE C-E OFFICE "
REQUEST APPROVED BY WORKX ORDER NUMBER
CHARGES CONTRACT AUTHORIZATION
MONTHLY CHARGES] NONRECURRING CONTRACT NUMBER RENTED SERVICE C.S5.A. MAINTENANCE SERVICE
CHARGE NUMBER C.5.A. NUMBER
CABLE PAIR TERMINAL No LOCATION BUILDING I1ST PAIR X _CONN
Q
T
z ol
:u
55
= =
) we
] Wo
w
WIRE CHIEF WORK COMPLETED BY DATE OUE DATE COMPLETED
wa
Em CHIEF QPERATOR ACCOUNTS CLERK EQUIPMENT USED
oF
Utﬂ
w0 i
L SERVICE ORDER CLERK DIRECTORY CLERK
DA FORM 3938 PREVIOUS EDMTIONS OF THIS FORAM ARE OBSOLETE,

1 DEC 77 A-1




C.

C

C

C.

C C

A ) (‘ l
MATERIAL USED ]
AMOUNT RE - AMOUNT RE- ESCRIPTION C
USED CLAIMED DESCRIPTION USED CLAIMED D
]
REMARKS
LY
3
| §
{
(Installer}
REMARKS
iy
T i (Wire Chich)




e GALARNGR_105-4 —ARDEANTY R 1 October 1987

DISPOSITION FORM

'Fqr use of this form, ses AR 340-15; the proponent agency is TAGO.

REFERENCE OR OFFICE SYMBOL SUBJECT
CAMP -RR Federally Supported Telecommunications-Invoice
Certification Package
TCQ FROM DATE CMT 1
USPFOQ for California MAJ Tom Need 1 0ct 87

ATTN: CAUS-CA
P.0. Box 8104
San Luis Obispo, CA 93403-8104

1. In accordance with CAL ARNGR 105-4, I certify that the attached current
monthly Federal telecommunications invoice for (619) 911-2222, dated 28 Sep
87, in the amount of $397.00 is true and correct for payment.

2. Three calls were reconciled with the local telephone company and have
been remcved from the invoice.

3. Two unofficial/unauthorized calls were placed and totaled $1.75. A
money order in the amount of $15.75, made payable to: F&AO, US Army, PSF,
CA, is enclosed. (The $15.75 includes $1.75 for the two (2) unofficial
calls, plus the required $7.00 per call "Administrative" charge.

2 Encls TOM NEED (1)
1, Money Order/$15.75 MAJ, FC, CAL ARNG
", Orig Cy of Complete Invoice Recruiting & Retention
Federal Telecommunications Fund Manager

FOOTNOTE :

(1) The "Federally Supported Telecommunications-Invoice Certification
Package" DF shall only be signed by the Fund Manager having financial
responsibility for the Federal telecommunications funds. (IAW Section III,

" ~aragraph 11, CAL ARNGR 105-4).

B-1 "SAMPLE"

DA :t?g’é‘n 2496 PREVIOUS EDITIONS WILL BE USED  USGPO:1986-430-003/43241
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APPENDIX C .
General Telephone of California (G113

BUSINESS OFFICE ACCOUNT NUMBER PAGE

P.0. BOX b4YlL, S BDO, CA 92402 798=3011 1s
SERIAL CODE DIVISION CODE DATE
booooa B4yROOOLB? 5l2k2 JUL 04, 1987

SEE REVERSE SIDE FOR GENERAL EXPLANATIONS
US GOVT~ARMY RECRUITER

SUMMARY PAGE OMNE

BALANCE FROM PREVIOUS MONTH 885.25
1.5 PERCENT LATE PAYMENT CHARGE ON UNPAID

BALANCE OF $20.00 OR MORE 13.28
SERVICE 71 = 7/31 26.465
LONG DISTANCE - GENERAL TELEPHONE 90.03
LONG DISTANCE ~ ATaT . 39.82

MANDATED CHARGES
CHARGES FOR NETWORK ACCESS FOR INTERSTATE CALLING,

IMPOSED BY THE FEDERAL COMMUNICATIONS COMMISSICNS 6.00
COMMUNICATION DEVICES FOR THE DEAF AND DISABLED .03
FUNDING TO SUPPORT THE PUBLIC UTILITIES COMMISSION 17
ATT-C BILLING SURCHARGE - 1.03
ATT-C STATE SURCHARGE .62

TEMPORARY SURCHARGE AS ALLOWED BY PUBLIC UTILITIES
COMMISSION 15.25

TAXES
NO FEDERAL EXCISE TAX

TOTAL CURRENT MONTH 192.68
(3333333333833 233 2232883333223 3333254
. TOTAL AMOUNT DUE 1,077.93
RN M N M MR NN NN R MR ANNNN
1.5 PERCENT LATE PAYMENT,  CHARGE APPLIES JUL 30, 1987.
FOR GENERAL TELEPHONE.SILLING INQUIRIES CALL ..........1 800 482-6727
FOR REPAIR:SEFVICE cALr ........ e e 611
FOR OTHER INQUIRIES:GE).L YOUR
(GENERAL TEL FPHONE ‘RUSINESS OFFICE .......... veeure...l 80O G82-6712

------ TtLt

[t
' [ 1
v

PR,

[
]

[} (YRR}

1 ] e L}

[ ' 1 [ [

TR N ] (Y v

1

DETACH HERE . ‘\ RETURN LOWER PORTIONNITH PAYMENT IN THE ENCLOSED ENVELOPE

[EREEN]

PLEASE DO NGT §TAPLE ¢ **° u PLEASE INDICATE AMOUNT PAID =F T AMOUNT buE T

1 « - ek, T N

FOR BILLING INQUIRIES ¥
CALL AT NO CHARGE AR $ ;

O : ST BENBEABH T
it ..‘:.t‘}—_x’&mwu.':'.-;_mﬁ‘;v- o s
PLEASE DEDUCT ANY PART OF THIS BILL WHICH HAS BEEN PAID

ACCOUNT NUMBEH

‘
[N

US GOVT=~ARMY RECRUITER

PAYMENT DUE BY

5h2be 79403011 800A2b 422010 4 0O00ODOCO W 0O Q00
c-1 "SAMPLE"




CAL ARNGR 105-4

Account Number

APPENDIX D

1 Gctober 1987
PACIFICE 3BELL.

A Pacihc Telasis m{)any

213632-394560651 CALIF ARMY NATL GUARD Page |
Statement Date May 26, 1987 %';‘OSNFPARMELEE AV
COMPTON CA 90222
Account Previous bilt 106.51
Summary Payments applied through May 29, 1987 62.58CR
Unpaid balance Duc Now_(please deduct if paid) 43.93
Current charges:
Pacific Bell (Page 3) 47.60
ATET Communicatons (Page 5) 15.95 /"‘A\
CLURRENT CHARGES DUE BY Jun |8, 1987 ' _63.55 )
Total Due A late charge mav apply il not received by Jun 29, 1987 W
Whom to call For billing questions call:
Pacific Bell No Charge 1 800 421-0313
AT&T Communications No Charze 1 800 325-0138
When moving or placing an order call:
Pacific Bell No Charge 811-5380

The NEW 811 NUMBERS may not be available in your area. Call the Business office
number on your ! or call Directory Assistance for ap altcrrate numbes.

*Reminder*
Late Payments
Cost You Money

------

rcathcd our orlice on time.

dy*the next mombys statement date.
Feimember lak piyments cost you money.

.
“ . e

Fur three months your bill has reflected fate payment charges of 1.5 pereent of the
onpdic balance uf 520.00 or more. This is because your payment, in full, has nol

You can avoid the late payment charge by making sure we receive your payment in full

S e o o S T it il e S B A2 PR At T S o W L S i T T T . T S ML S . 8 P T o T v o et At

PLEASE DETACH AND RETURN THIS PORTION WITH YOUR PAYMENT

Total Amount Due

$107.48

Muke Check Payable To Pacific Bell

Enter Amount Enclosed | §

May 26, 1987 183
FH/XL 1 02

**CROQ
CALIF ARMY NATL GUARD
OMS 7 -
2320 N PARMELEE AV
COMPTON CA 90222
200 RN

b-1

£393 231 82021

2136323945606 S

231
**PACIFIC BELL*x*
VAN NUYS CA 91388

6323945 606 213 183

10748

"SAMPTE"
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MONTHLY INVOICE

ATET
PACIFIC COAST - FBC 00359

8200 8. SYRACUSE WAY STE 250
ENGLEWOQD, CO. 80111

APPENDIX E

SRS

COMM CAL ARNG C/O POST HDORTRS

CAMP SLO

SN LUIS OBSPO CA g3sa01

A Y

ATer

(i

Account Numper:  0007-87710-37

invoice Number: 3085435452 ORIGINAL

Involce Date;: 07-20-87

For billing inquiries: {800)228-5769
To place an order; {800)257-1161

New Charges

Lease and Rentals 06-20 through 07-19:

Purchases:

One-Time and Partiat Charges/Credits:

Totat New Chargas:

Faderal Excise Tax;
Siate and Local Taxes:
_ Total Taxes on New Charges:

-
L ]

.
* L

$3.03
$0.00
$0.00

$0.00
$0.00

$3.03

Total New Charges and Texas: [

Batance Brought, Forward

Yy <''.'* Balanca as of Last Monthiy Invoice: $3.03
reee freled pdditonal Billing 06-21 through 07-18: $0.00
freont ' Payments Received: $0.00
ooyt R i.:, .. Net Adjustments: $0.00
G S
" e " ‘ Balance Brought Forward: [ £3.03 J
‘mittance Amiount ¢
o . Totat Payabie Upon Receipt: | $E .06 ]
To insure proper credit, please detach this portion and return with remittance, . - T TTTTETEmmmmETETETT
A———
Remittance D .
ocument == ATeT
e
“————
S
COMM CAL ARNG C/0 POST HDQRTRS
CAMP SLO Branch Office: USFGDCGG
SN LUIS 0BSPO CA 83401 Telephone Number: (800)228-5769
Account Number:  0007-87710-37
Invoice Number: 3085435459
Address Correction: Please remit payments to: Invoice Date: 07-20-87
AT&T
P.0. BOX 37551
WASHINGTON D.C. 20013
Amount Due: $6.06

000000Co poo78771037

E-1

Amount Enclosed: t

L]

"SAMPLE" 0020000k

%

A R R T TR R E T TR R

R R R R RN R R A N R R IR A A T T T T

Moo



CAL ARNGR 105-4 APPENDIX F 1 October 1987

TJELEPHONE BILL FOR 257-1918 1 AMOUNTY DUE $64 .40
BILLING DATE ge/21/87
COMPANY OF CALIFDRNIR MAILED DATE 06426487 PAGE 1 OF 1
AN souss erSeTie SanoTie PAYMENT DUE BY 07711787
WRITE IN AMOUNT PAID
PR L IR 2
%9, &
% %
R ' kb keE ekt

[l H
L aance
[

$....DETACH THIS STUB AWD MAIL WITH YOUR PAYMENT

LN
L

«onEQOR BILLING INQUIRIES CALL 257-5502
tITIES“CIMPANY OF CALIFORNIA P.0. BOX 2218 REDDING, Ch. 96099-2218
RETAIN THIS PCRTION FOR YOUR RECORDS '

TELEPHONE BILL FOR 257-1914 1 BILLING DATE D6/21/8
SMOUNT OF PREVIOUS BILL 45.16
UNPAID BALANCE 45,.16

CURRENT BILLING SUMMARY
LOCAL CHANNEL 18.00
CALIFORNIA REGULATORY FEE
BILLING SURCHAREE OF 6.76% 2
TOTAL DUE BY 07/11/87 77
CALIFORNIA PUBLIC UTILITIES COMMISSION RESOLUTION NO . T-12014%
IMPOSES AN INCREASE IN THE LIFELINE TAX RATE FROM 1.523% T0
B .,167% EFFECTIVE D7/01/87

F-1 "SAMPLE"




1 October 1987 APPENDIX G CAL ARNGR 105-4

céﬁé
-
CONTINENTAL TEL CO OF CALIF. ol BILLING DATE DE-CE-B7
15158 LA PAZ q:r‘-t‘ Y ED S
VICTORVILLE ca azaaz BT LI
BUSINESS OFFICE NUMBER 25%6-8911 A OEST. CAST 30 BILLING NO. 180-1823
o CONNECT DATE  0B-02-74
BALANCE FROM PREVIOUS BILL D% b =,;ﬁ7 58 EXCHANGE NO. 4904
PAYMENTS APPLIED THROUGH 08-01-887 BRI PHICHTOco OFFICE NO. 430
*ADJUSTMENTS APPLIED THROUGH 06-01-87 et ey UICR
BAL.ANCE 27.57
RENT CHARGES AND CREDI!TS
ERVICE & EQUIP 05-05 IHRU 0§ 04" v, e oo, B3OS
LONG DISTANCE CALLS A O T BN e 1 MILITARY DEPT-i0S
xQTHER CHARGES AND CREDITS RRRTA N P p? POB 214405
‘e : SACRAMENTO CA as821
TAXES
FED STATE LacAL Misc
EEEEES B

AMOUNT DUE ON OR BEFORE 06-22-87 =«
A LATE CHARGE APPLIES |F NOT PAID BY 06-26-87 xxexxxxyxxxxex

KSEE‘ENCLQSED FOR DETAIL INFORMATION

C-1 "SAMPLE"




CAL ARNGR 105-4

MONTHLY RATE - BILLED IN AQVYANCE
RISEVILLE TEL SERVICE AREA CALLS
ATLT CCHMMUNICATICNS SERYICES

FLC REG. INTZIARSTATE RCLZSS CHARGE

CoMK DEVYICZ FUND FOR OFAF/DISABLED:

CPUC FUNDING SURCHARGE
BILLIKG SURCHKG-CPUC D:C. 85-036-115
2ALANCE FRCOHM LAST BlILL

TCTAL DUE

" CALIFIANIA STATC Of CUSTONER COPY

1

r
-

3

*

W29

40

APPENDIX H

B.60
Ta96
N.08
6.00

-03

-02
lezs

T-33

PAGE

1 QOctober 1987

1 T782-3566 0 ACO &701787

CALIFORNIA STATE @F

U3 GECVT—-ARNG RETENTICN
€23 ALL AMERICA CITY BLYD
RM 11¢

RISEVILLE CAL S567E

PLEZASZ BRING THIS AND REMITTANCE FORM WHEN PAYING IN PERSON
RETUPN GONLY REIMITTANCE FORM WITH CHECK WHEN PAYING BY MATL.

K A

LR,

"ROSEVILLE TELEPHONE COMPANY"

H-1

"SAMPLE"




1 Gctober 1987

ACCOUNT 7v182287

APPENDIX I

INVOICE 14214600 CYCLE 76

LONG DISTANCE CALLS
FEDERAL TAX

STATE AND LOCAL SURCHARGE

TOTAL CURRENT CHARGES

CAL ARNGR 105-4

~ CURRENT CHARGES

US GOVT TAX EXEMPT

PREVIOUS BALANCE (SEE NEXT PAGE, DISREGARD IF PAID)

FOR CUSTOMER SERVICE CALL:

MCI

TOTAL AMOUNT DUE UPON

MAY 25, 1987 2 61603
$11.92 .
e - -
.25 (1247 ?
$12.59 )
RECEIPT §25.12

1~800-444~-2666

COMMUNICATIONS FOR THE NEXT 100 YEARS.

I-1 "SAMPLE"




CAL ARNGR 105-4 Gene a?ﬁ%’bﬁone of California (Z1{= October 1987

P b ACUD L MUECRY

P.0. BOX 490, BELLFLOWER, CA S070b 433~-E000 a2
. el CODE PIVISION CHODE GATE
nooges BIL0k0282 8L4D0) JUN DL, 1987

SCE REVERSE SIDE FOR GENERAL EXPLANATIONS

U S GOVT AFRC

1249PM  64-29 LOSANGELES CA

213 231-57292 307130 10 D 1.49
151PM 4729 LOSANGELES CA 213 386-4%00 430-¥1\2¢ 2 hb A
158PM Gr29 MORENO CA 719 2642-0029 430-7130 1 Ul Laf
2G0PM 4,29 LOSANSELES CA 213 564-2545 G30-7130 4 DD 65
308PM 6,29 INGLEWQOD CA 213 216-1108 430-7133 5 Sp 1.8
19PM  4/29 REDONDD CA 213 5411236 630-7130 10 LN 1.49
g?ZPN G729 REDONDO CA 213 37Z-8229 430~713533 2 DE 25
r53AM 4730 IRVIHE CA 716 8572-3651 430~-7130 2 OH Sl
912AM 4730 RIVERSIDE CA 716 3I51-670% ¢30-7130 1 DD L35
1029AM 4730 LOSANGELES CA 213 748-76€65 430-7130 1 DD .24
I033AM G-/30 LODSANGELES CA 213 293-6202 439-7130 2 BED LG5
10354 4,350 LOSANGELES CA 213 759-4723 630-7130 29 DI 4,15
11124M  G/30 IRVINE CA 716 651-3327 a30-7130 1 bBD 25
E226PM 439 LOSANGELES CA 213 231-983% 430-7130 1 DD .23
102PM 4730 UGNTARID CA 714 983-3699 630-7130 1 DD .32
LI3PM _4-30 HAGITHORME CA 213 970-9651 G30-7130 1 9 .23
246PM  4/20 LOSANHGELES CA 213 620-4630 63071530 3 Thb .60
249PM &/ 30 MONTEBELLQ CA 213 722-6503 4307133 o DD 65
I15FM 4,30 LOSANGELES CA 213 260~5193 439-71%3 7 DD 1.07
414PM 4/30 INGLEWOOD CA 213 676-6539 630-7130 6 DD 1.11
431FM  4/30 REDONDO CA 213 371-0451 U) 430-7130 3 DD .hL
439PM  4/30 HO _HOLLYWD CA 3] 980-8451 u .. L 838-7130 27 DLz 5.&3
327aM 57 1(?1@1-;%%% s.wkmﬂ,ﬂﬂ $30-7130 & DD .77
530AM 57 1 IRVIH A L &~ ¥ 430~-713C 1 Do o3
131VAM 5/ 1 SAN MONICA CA 213 &21-2902 530-7130 9 Db 1.49
11064M 57 1 RIVERSIDE CA 7314 351-6701 430-71I0 & DL 2.17
1153Aan 57 1 MOKRENO CA 7149 242-B120 430-7130 11 BB 2.%5
1223PM 57 1 DIAMONDBAR CA 714 861-8746 $30-7130 3 DD Eas
12Z6PM 57 1 MONRQVIA CA 818 359-9i4l 4303711 2 BD LG
136PM 57 1 EL MOdjE CA 818 443-4095 430-7159 2 Lup 63
225PM 5/ 1 IHNGLEWDOD CA 213 412-66409 30-7130 1 ©GbD .25
227PM  E/ 1 REDONDO CA 213 379-2871 : 430-7130 1 Db .23
3CePM S5/ 1 LOZANGELES CA 2135 974-4q011 430-7130 2 @i LG3
335PM  Sr 1 IL MGHNTE CA 818 448-7326 6307153 1 DD UG
337PM 5/ 1 LOSANGELES CA 213 7584-1722 430-7130 1 bR AP
GL3PM 5/ 1 INGLEWOOD CA 213 §12-66409 a3y-7130 1 DD 26
[RISAER P \ RETURE 0 LR PORTION W PAYRE N I Tt B8 ST LaviLne:
PUB At e T A FLLAGL INDIL aT{ AAQUNI PAIY AMOUNT DUE
FOR BILLING INQUIRIES i T !
wALL AT N CHARGE [ ;
| [ NUNDT 55D CASH
PREALT DEDHICT Afed AR (1 B8 B v U HAS DEEM Prac s

Ay UQUNT B LIMIER

U & GOVT AFRC

Branaern {aop ey

FOOTNOTE::

(1) - Unauthorized/unofficial calls will be identified by circling the
number in "RED INK", and annotating the call as "Unofflcial®™ {next to the number
on the invoice).

8L401L 49308000 A403%2 L0840 9 10000000 G 0D DO
J-1 "SAMPLE"



1 October 1987 APPENDIX X CAL ARNGR 105-4

'DISPOSITION FORM

Fdr use af this form, see AR 340-15; the proponant agancy is TAGO.

TTEERENCE OR OFFICE SYMBOL SUBJECT
CAMP-RR-DIST 9 Callection for Unofficial/Unauthorized Toll Calls
TO FROM . DATE .
//THRU CPT Tom Need MSG John Doe 1 Sep 8/ CMT
(Fund Manager) (User)
70 USPFQ for California

ATTN: CAUS-CA
P.0. Box 8104
San Luis Obispo, CA 93403-8104

1. Reference, Section III, paragraph 1la(4}, CAL ARNGR 105-4.

2. Reference our previously submitted "Federally Supported
Telecommunications-Invoice Certification Package" DF dated L Jul 87, for
Telephone {Account) Number: (619) 911-2222.

3. Enclosed is a cashier's check for $16.30 made payable to the "F&AG, US
Army, PSF, CA", for payment of the unofficial/unauthorized toll calls not
previously submitted with the "Invoice Certification Package"- identified
above. (The $16.30 includes $2.30 for the two (2) unofficial calls, plus
the required $7.00 per call “"Administrative" charge.

4, Copies of the invoice pages annotated as "UNOFFLCLAL", for which
payment is being made, are attached.

2 Encls JOHN DOE

1. Cashier's Check/$16.30 MSG, CAL ARNG

2, Cy's Invoice Pgs/Jdun 87 "District Nine Supervisor
K-1 "Sample"

FORM v & USGPGC- 1986 -490-003/43241
DA 8% 249% PREVIOUS EDITIONS WILL BE USED




1 October 1987 APPENDIX L (Cont) CAL ARNGR 105-4

DISPOSITION FORM ’

For use ol this form, ses AR 340-15; the proponant agency is TAGO.

REFERENCE OR OFFICE SYMBOL SUBJECT
CAUS-CE Receipt for Federal Telephone Credit Card
70 FROM DATE CMT 1

USPFO for CA

ATTN: CAUS-CE

P.O. Box 8104

San Luis Obispo, CA 93403-8104

1. Reference: DF, CAUS-CE, Subject: Receipt for Federal Telephone Credit
Card.

2. I certify that:

a. 1 have received the Federal telephone credit cards referenced in
the basic correspondence identified above.

b. 1 have read and understand Section IV, Federal Telephone Credit
Cards, CAL ARNGR 105-4, Administrative Policies and Procedures for Federal
Telecommunications Services. “

c¢. I accept overall responsibility and financial 1iability for the
control and use of the telephone credit cards identified in the basic
correspondence.

3. A signed and dated copy of this "Acknowledgement of Receipt" notice is
herewith returned (IAW paragraph 2 of your DF}.

Date and Time Received Signature of "Responsible® Individual
Title/Telephone Number Printed Name of "Responsible” Individual
L-2

L R LR T [T I I I NS |

DA :t?(?,;o 7495 PAEVIOUS EOITIONS WILL HBE USED




CAL ARNGR 105-4 APPENDIX L 1 October 1987

| -DISPOSITION FORM

For use ot this form, see AR 340.-15; the proponent agency is TAGO.

“TT"FERENCE CR OFFICE SYMBOL SUBJECT
AUS-CE Receipt for Federal Telephone Credit Card
TO FROM DATE CMT 1
USPFG for California
CAUS-CE

1. Reference the attached "Acknowledgement of Receipt® for Federal
Telephone Credit Cards; and the following enclosed telephone credit
card(s}:

CREDIT CARD NUMBER: ' *SECURITY ACCESS CODE:

2. Read, date and sitgn the attached "Acknowledgement of Receipt", and
jmmediately return it to USPFO for California, ATTN: CAUS-CE, P.0. Box
8104, San Luis Obispo, CA 93403-8104.

3. A completed copy of the "Acknowledgement of Receipt” will be provided
to your telecommunications Fund Manager for his/her file by the USPFO
. Communications~-Electronics (CAUS-CE) Section.

& Access to Security Access Codes must be and shall be safeguarded at ali
““times (1AW para 18, CAL ARNGR 105-4).

Encls ) DEBORAH D. WILLIAMS,
' 2LT, CAL ARNG
Communications Specialist

L-1

e ARG PO 1886 - 4 H=007 712

DA FORM 2495 PREVIOUS EDITIONS WILL BE USED
AUG 8O _




CAL ARNGR 105-4 1 October 1987

APPENDIX M
SHEET NG,
REPORT OF AUTHORIZED OFFICIAL TOLL
TELE®HONE CALLS T
For use of thiz form, sae AR 10523 the proponant NO OF SHMEETS
' agency is DCSOPS,

ALL ENTRIES WILL RE I.EGIBLE, PREFERABLY PRINTED
T0:

FROM: (Name, Grade and Organization of Authoarizing Otficial)

SIGHNATURE OF AUTHORIZING OQFFICIAL (Sign such aheet)

PERIOD COVERED
FROM T0 (Inciusive)

Calls listed below, necessary in the interest of the Govemment,
were authorized in wnstances when other forms of commuaication
would not suffice,

P ER30m AR ING TELEFHKGNE MO,/
oate | TP no.T ‘" KN PLACED CALLED
CALL {City and Siatej

IpBX station namber, where applicable,

20n & collect call, include an eatry ‘COLLECT FRON' pr
‘COLLECT TO' as appropriate.

FORMm 36 MEPLACKES DA FORM 380 | NOV 80
1 AUG 62 WHICH 11 OB3OLETE

M-1




October 1987 CAL ARNGR 105-4
(CAUS-CE)
BY ORDER OF THE GOVERNOR:

ROBERT C. THRASHER
Brigadier General
The Adjutant General

ARNG
:nTStration



